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A Member of JA Worldwide

e Job Title : Event Planner (Shanghai)
Job Description :

1. Planning and execution of large nationwide or international events ;
2. Developing and management of vendors ;

3. Management and production of nationwide event logistics ;

4. Group training, including training of volunteers and students ;

5. Event evaluation and reports ;

Job Requirements :

Knowledge and Skills

1 . Experience in planning large scale group events

2. Good at innovation, likes new experiences

3. Detailed, above average communication abilities, able to work well in cross-city
and cross-nation teams

4. Above average in managing teams and events

5. Proficient in both written and oral in both Chinese and English

Education and Working Experience

1. Full-time undergraduate degree or above ;
2. At least three years of working experience, priority for previous JA volunteers ;

Desired Qualities :

1. Has a passion for working in the educational welfare sector and values aligning
with JA China’ s missions and values ;

2. Has strong initiative and serving spirit, self-motivated and desire for
self-improvement;

3. Good at listening and interpersonal communication, innovative spirit to resolve
problems and conflicts, and strategic thinking ;

Benefits :

1. Join a multicultural team, interact and work with JA personnel from 100



different countries all over the world ;
2. Unique experience of developing education with first class companies,
organizations and schools ;
3. Experience the achievement of changing youths’' lives through education ;
4. Realization of personal goals and improvement of career skills ;

Please send your resume to hr@jachina.org if interested.

Note: Job description provided above only states main job scope of this position, it
does not include all the tasks that the successful applicant may be required to fulfill.
Successful applicant may be asked to complete other tasks related to the job. This
job description cannot be used as a contract.
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